Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* whero the higher of gross income or gross expenditure excoeded £25,000 but did not exceod
£6.5 million; or
* where the higher of gross income or gross expenditure was £25 000
or less but that:
= are unable to certify themselves as exempt (fae paysble); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that sither recaived gross income or incurred gross expenditure
exceeding £25,000 must complote Farm 3 of the Annual Governance and Accountability Retumn at the
end of each financial year in accordance with Froper Praciices,

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
- The Annual Internal Audit Report must be cempleted by the authority's internal auditor.
* sactions 1 and 2 must be completed and approved by the: authority.
= Section 3 is completed by the extemal auditor and will be returned to the authority,

3. The authority must approve Section 1, Annual Governance Staterment, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An zuthority with sither gross income or gross expendilure exceeding £25,000 ar an dauthonby with
nesther income nor expanditure exceeding £25,000, but which is unable to certify itsell as exempt, or is
requesting a limiled assurance review, must return to the external auditor by emall or post (not both)
no later than 30 June 2024, Reminder ietters will incur a charge of £40 +VAT:
= lhe Annual Governance and Accountability Retum Sections 1 and 2, together with
= 8 bank reconciliation a5 at 31 March 2024
= an explanation of any significant year on year variances in the accounting statements
* nofification of the commencement date of the period for the exercise of public rights
- Anneal Internal Audit Report 2023524

Unless requested, do not send any additional documents to vour external auditor, Your external auditor will
ask for any additional documents nesded.

Once the exlemal auditor has completed the limited 2ssuranca review and is able to give an opinion, the
Annual Govemance and Acocountability Section 1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned ta the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

= Notice of the paried Tor the axercise of public righls and a declaration that the sccounting statements
are gs yet unaudiled;

* Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

" Jection 2 - Accounting Statoments 2023/24. approved and signed, page 5

Not later than 30 Seplember 2024 authorities must publish;

* Notice of conclusion of audil

* Section 3 - External Auditor Report and Certificate

= Sections 1 and Z of AGAR inciuding any amendments as & result of the limited assurance review. It
is recommended as best practica, 1o aveid any potential confusion by local electors and interested
parties, that you alzo publish the Annual Internal Audil Report, page 3.

The Annual Govemiis and Accountsbility Retum constiutes the snnusi retum refarmad 0 in fhe Arcounts and Audit Regulations 205,
o complepte G5t of badics that may be smelor sithontles refer in schod'e 2 0 tho | poal Avat and Arcewmniabithy Aot 2074
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

= The authority must comply with Froper Praclices in completing Seclions 1 and 2 of this AGAR. Proper
Praciices are found in the Practiioners’ Guide” which is updated from time to fime and contains avensthing
needed lo prepare successfully for the financial vear-gnd anc the subsequenl work by the external auditar.

* Make sura thal the AGAR is complete (no highlighted boxes left emply} and is propery signed and daled, Any
armendments must be approved by the authority and properly infialled.

- The authority should receive and note the Annual Intemal Audit Report belore approving the Annusl
Governance Statement and the acocounts.

+ Uss the checklist provided below to review the AGAR for completenass before retuming it to the extemal
auditor by email or post (nol both) no later than 30 Junc 2024

= The Annual Govemnance Statement (Section 1)} rrusl be approved on the same day or before the Acrounting
statemants (Section 2) and evidencod by the agenda or minute references.

= The Responsible Financial Officer {RFQ) must cerlify the accounts (Section 2) befare they are presented to
the authority for approval. The authorty must in this order; consider, approve and sign the acoounts.

* The RFO is required to commencs the public rights period as soon as practcal alter the date of the AGAR approval.

= You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.,

* Make sure that the copy of the bank reconciliztion o be sent 1o your external auditor with the AGAR covers gl
the bank accounts. If the authorily holds any shorl-term investmenls, note their value an fhe bank
raconciliation. The external auditor must be able to agree the bank reconciliation to Box & on he acpounting
siaternents (Section 2, page 5). An oxplanation must be provided of any difference batween Box 7 and
Box 8. More help on bank reconciliation Is available in the Practitioners” Guide™.

* Explain fully significant variances in the sccounting statements on page 5. Do not just send a copy of the detailed
accounling records inslead of this axplanation. The external auditor wants to know that you understand the
reasons for ail variances. Include complete numerical and narrative analysis o support the full vakance.

- Ifthe bank reconciliation is incomplete or variances not fully explained lhen additional costs may be incumed.

- Make sure that the accounting statements add up and that the balance carmied forward from the Previons year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024},

= The Responsible Financial Officer (RFO), on behalf of the authority, must g2 lhe commencemaont date for the
excrcize of public rights of 30 consecutive waorking days which must indude the first len working days of July.

* The authority must publish on the authority website'webpage the information required by Regulation 15 (2,
Accauris and Audit Regulations 2015, including the period for the exercise of public rights and the nama and
address of the external auditor before 1 July 2024.

Completion checkllst — ‘No' answers mean you may ot have ot rOCLERT S

Al seclions Have all highlighiod boxes have bean compieted?
Has all addilional information moguested, including the dates set for the period J
for the exercize of public rights, bean provided for the extemal audilor? _ !
Frternal Audit Repor | Have all highlighted bomesbean complesed by heinternal audiorand axplamalions provided?] o/
Section 1 For any slatement to which the response is 'na’, has an explanation besn published? [‘u-ﬁ
SHmEm 2 Has the Responsibie Financial Officor signed the accounling statements hefoog III..l !
presentation to the authority for approval? . |
|Has the authonty's approval of the accounting statements been confirne: | 1!
| by the sigialure of the Chair of the approval meating?
r- .. — — pra—
| Mas an explanation of significant vanations bedn published whane roquired? -J'
| Has the hank reconcilizton a= at 31 March 2024 bean reconciled fo Box 87 ¥
|Es an expianation of any diferance betwesn Bax 7 and Box & besn provicod? f MA
Sechons 1 and 2 Trust funds — have all disclosures been made i tha suthority &2 & body corporale is & 4
sobe managing Instee? NB: do net send trust sccounting skalements unless requssted. \; .l.l'r §

*.Gauwn.-l.nm wmwﬂwm&nﬂhﬁuﬁm it England — & Praciitioners” Guide o Propor Practices,
can be downinaded from www.nalc.gov.uk or from www.ade org uk
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Annual Internal Audit Report 2023/24

cHESWitke ceeEnN PaRisH  conel o
Ww. cheswickareen=pc. gov. WK

During the financial year ended 31 March 2024, this authority's intermal suditor acting independently and on the
basis of an assessment of risk, carried out 3 selactive assessment of compliance wilh the relevant procedyres and
cantrols in opsration and obizined appropriate evidenca fram the authority.

The internal audil for 202324 has been carmed out in accordance with this autharity's needs and planned COVGIage.
Orthe basis of the findings in the arcas examined, the internal audit conclusions are summarised in this tablo. Sol
aut bedow are the objectives of internal confrol and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year 1o 2 standard adecuale
o et the needs of this authority.

Internal control objective

Mot

[rinil e

A, Approprate accounting records have been propedy kept throughoot the financial yaar.

B. Thiz authonty compied wilh its financial regulations, payments wer: supported by invoices, all /
expenditure was approved and VAT was appropriately accountad for,

C. This suthority sssssssd the significant nsks to achieving it abjecives and revigwed the adequacy
of armangeaments to manses thase,

D. The precept or rates recguisemend resulled from an adegquate Wm{mm DEOESS againat J |
thar budget was regquiady mondlored; and reserves ware sppropriate,

E, Expacted income was fully racedvad, basod on cormect prices, propery recorded and promgdly
hankod; and VAT was approprately accounled for,

F. Paby cas paymanis wers propesiy supporied by recsipts, all poity cash expanditure was approved
and VAT apgegprialely sccounted foo

G. Salaries i exnployess and aliowancas to MermDers ware paticl in pioordance with this authoniy's J/E

7

approsats, and PAYE and NI requirements wene proparly sspdiod, |

- Asset and investmants registers worg complete and accurate and property maintainad. i
Pariodic bank account reconcBEslions were propory Gomied ot Suring the year.

v
|~ af
Accounifing statements precared dering e yosar wors propared on the cormect scotonfing basis Jrecsipks ||
andd perpinents or income and expendilng), sgreed o e cash book, supported by an edeguste auwdil ’[
| teail iram undedlying records and where spproprate debiors and crodilors wore property recorded.

P I e autharily cerified itself as axempt from & lirmited assurance review in 2022423, it met tha
expemplion crilexte and comectly deciened izl exampt. (1 the sutficely frad o Semiled assnncs
Tewaw of s PURAER AGAR ok “mod coversd ™

L. The authomty publizhed the reguined information on 5 websitatweabpage up todate ot The Sire of fho
intema] audit By accordanas with The relgvar] legisiation.

f |5 R

M. I the wear codendd by dhis AGAR the muthority cnrrectly provided for @ geriod for the cearciss of
public: rights as required by the Accounts and AUdiE Regulationg (vrieg (ho 202324 AGAR pariod 5//
v el nipfals i redation foothe QORI AT awidencend by o raficn o the Webste sndior |
anftharily Gpprovend mindtes oomfimnig the dales wel)

M. The authorty has complied with The goidisdion sequirements for 2022023 AGAR |
(zwe AGAR Page T Guadances Noles), |

0. (For logal councils only) w1 Mo Motupvkssbly

A

For any other nsk areas idonidlicd by this authority acequate controls existed (lisf any olhor fisk aros on separaln shoats i needad),

Dates) imbernal sudit undertakan Marme of person who camied out the mtemal audit
Effa#l/?azq . Falwdd o

Sinadure of porson who i 5 i 3

carried ool P inbemal audit x ;;7 Drata #ﬂt"}m L

*If the responsa [s fﬂn'-pi_tui._l_hhm mpl-:ﬁ:‘mnnd action being taken to address any weakness in controd
identified (add separate sheets i nooded). p '

“tiota: If the respanse i ‘nol covored” please stale when tha minst necant infernsal audit work was done in This anes amd whee il B
bt pianned; o, i covomge s not required, the anmusl intemel audis report must explain why not (3od separaks shests T nosded )
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of

cHESWICK. qreen Pais Couneil

our responsibility for ensuring that there is a sound system of intemal conirol, including arrangements for
the preparation of the Accounting Statements. We confimm, to the best of our knowledge and beliel, with
respact to the Accounting Statements for the year ended 31 March 2024, thar

1. W have pul in place srrangements Mor sfactive financs| prepand fy accourdig stalermends it sctordance
mgnagement during the yearn, and o5 the preparstion of v‘f wilth the Anoodmts sndd Aundl Reueling
the arcourding staterments.

2 W miitined B0 08GUER systern of imermal contol
irciuding measerns dasioned to prevent and dolac! frand J

A proger BTSN eTeris sl sccemed n:-:,l:uns'b._ﬂd}r
for safoguandimg the pubie MENeY 8nd' resowrcos (7

b= = —-

B COMUPTion and revinwmd it e cimeess, 5 el
3. W ook all reasonsbk Hups 10 assure 0rEeives i oy QOmS whal it Ires e legal power to ds and fas
Unat Uy mre no mattars of Bchusd o polentl covnabod with Propar Prachizes & 0] §0

nan-Compiancs wilh lws, roguiatnns and Proger Ill'J

Praclionn thal rould hevs a signilicent fnpncial offoct

ar the ability of this auscety 0 condus] ils
DuEneEE of maniage s finances

4, Wi Drovided prupe cupaRunty Bunng the Vesr for
ther ceerpipe of eleciors” righls in accomance with tha
racuimmants of the Aoeounts and Sud Regulntars.

- We camiad cul an assessment of thy nsks 18cing Hhis
AL #3100k appiopiale Saps o manage thoss
rishe. mchding tha mirgduction of rilsmal contols andfor
axteme RsurEmce cowar whieng requered .

4, We ridinained throoghout tha !.;'-I:ﬂrm adaquata and I .I‘fl erraed oy o comprtont porson, nanencsn! D?Jt:ﬂm?ﬂﬂ.’ .

iRy e s gEws b pevsons infonesiod i ooparfnm &
imsgec S 83R dueations abow! (his suihonly’s sccaunis.

&

comsersd 00 documenied the francial ond pthor dsks @ |
faces and dealf with Kam propenty

affehve System of mlemel swdil of te accourting ponircs and procedures, fo ghve an aioctive wow an whether
neCorts and conial syshe s, | infarnal confmis mest e needs af ihg soraler sulhariy. I

T, We took approfriste aciion on all ik s rusponded to rEers braumhf A Stheniion by el and |
m repos fom ntarmal and ecdermial sodil, SRSl weiht

| 8. We conusidesed whosher ang Bigetion, liabilies o fgcinpad ewarpifing # sfowld Bave aboot s business aotieiy
comireiienks, evanls or frarsachions, goouming eithar N Aaring e et Incluaing ety bafumg plrce @for the yoar
dunng or after the year-end, kevo & financial mpact an erud i refcyant

thin aushanly and, whers spprosriale, Have induded tham 1

n he gecounting statemants., H

&, For el councils oohy) Trist funds mciading
fantabie. In our cabaclly ex the sole mankging
inasinn wi dacharmed our Soonirbability
respangibililics for tho fundis iaseeis, inciuding
SNANCIAL rentrlry) and, d reguinerd, Independant \‘!
aNETHRAGN OF Bt

has mat i of 28 resgooaiililies mhere, os o body
camorahe, 1T e 8 S0 meneing rusles of @ loca)
frrant o trests

*Please provide explanations to the external auditor on a separate sheet for each “No’ response and describe
how the authority will address the weaknesses identified. These sheets must be publigshed with the Annual
Govemance Statermernt,

This Annual Governance Sialement was spproved 8t 8 Signed oy the Ghair and Clerk of the mesting whers
maeling of tha suthority oo approval was given:

095 2024 LMy 8@{@}

and recorded as minute efersence:

¥ oo Woe Zie

W bfiad. < e g g reen™ po . 9oV el
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Section 2 — Accounting Statements 2023/24 for

CHESWICK GReEn PARIH  CounNa

T 2T AN

1. Balances broyghl

= 18565 | IFFiQI

lodyl Bolances and nesenves ol the baginning of the pasr
&5 recovoed in e Meancia meoords. Valkine must s 1o
B T ol preious year.

2. [*) Procept or Ratas and

Todal smowd of precest for for IDBE retes srd lovins)

Lavies EMQD gm Eﬁcsr}wwrﬁmﬂm&&fﬂmmx Excluds any oranls
| 3. {+) Total alfer raceipts I Total income O FECHols 88 reoarded i e cashibivok foss

| 1?)‘:1 l L}- f_zii*lg the precant o ralestovies received (ine 2. Include any

| graEris recehe.

4. {-) Staft costs

15 3 0 Lt_- 2_&}5 .2._ | of aif empioyeas. imclude gross salanes and wages,

| Totsl expentiiure ur paymants mede to and an betail

emraiears- N confrillions, ermployers pevEion
ceprimbulions, grafivlies and severance paymentis.

5._[] Loan interesticapital

repEyTIEntE D

G made durig fe year on the authonty's bomowings (7 sy,

Total expelilure or papments of capdal snd infores!

& (1Al ather pa}‘mnn::.

7. (=) Balences camed

f—t—g%‘:}' F‘%" HGECI b dook less staif costs (Tng & and inan infersstoapdtal

forwand i'ﬂ'—:}[gl !Hi{-qtéi ;ﬁ%rgj:ﬁmeMddmw.lmﬂ

B, Total vaius of cash and

| shortterm mvesimonts ‘;?—:{—\ E II t { I{_% II A and short term investments Reid &% & 31 Mivch —

_'I"l:lfa.' BEDendiTLrg & purerems alr; racorded in the cash-

FUEEITGTEE (e &),

| The sum of alf current and depastt benk accounts, cosh |

To agree with bank reconciliation.

long term investments
and assohs

9. Total fixed assets plus BES?' g 5385 R The walue of il the propssty the suthonly owns — i (s made

up of ol s fved 2ssste snd fong b invesismends as at
| 37 March '

10, Total borrowings

The outstanding capial balance o at 31 March of ail loans

© | troem third parties fincluding FWLE)

For Local Councils Cniy

| 11a. Disciosure nole re Trust funds
{Inchedimg charitabia)

| 11h. Disclozure note re Trusl imds
| lincleding charitable)

Thez Councl, 25 8 body corparate, acts os sole fresies and
1 regponsible for managing Trust finds or assels,

T figurees in fhe accouniing stefamenls s
axciude a0y Tt imnsactions,

| cerlfy that for the year ended 31 March 2024 the Accounting

Stataments in this Annual Govemnancs and Accountability

Retumn have heen prepared on either a receipts and paymenis

o Neome and expenditiune Bass [Dllewing the guidancs in
Covernants and Accountability for Smaller Aulhorilics —a
Praclilioners’ Guide 1o Proper Praclices and presant fairy
the financial position of tis authosity.

Signed by Responsibie Financial Officer before baing
presemnfed to authority for approval

| confirm that these Accounling Stalements wers
approved by Ehis authonity on this date:

oqfos202y-

a& recarded In minuts reference;

1%

P Az Signed by Chair of the mesting where the Accounting
VU:' z"‘ SHatemants were aporoved
G o9/o5 /20244 v EL%
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Section 3 — External Auditor’s Report and Certificate 2023/24

Inrespectof  CHESWiwe CeeEN  PARSM  CouNciL

1 Respective responsibilities of the auditor and the authority

Our responsibility &% auditors to complete a limited assurance review iz Sel out by the Nabonal Audit Cffica (NAD), A Imited
SSSurance review is not a full stetutory audit. @ does not constitute an audil camied ot in accordance with Infemstionsi
SHandards on Audiing (UK & reland) and hence it does not provide the same level of assurance that such an sudit would.
The: LIK Govermment has determined thal & lower leve) of assuranos than that provided by a full siahsory auddt & appropriate
for those: local public bodies with the lowest levels of spending,

Undes 2 limited assurance roviow, the auditor is ressponsibie for reviewing Sections 1 and 2 of the Annual Covemarncs and
Accountabiity Relum in sccondance with NAG Auditar Guidance Mote 02 (AGN 02 a5 msuad by the NAD an bahalf of the
Compiroller and Audior General. AGN 02 s available from the NAD wehsiin —
hﬂps:.fmﬂ.v_rnau.ufg-uhfmﬁa-audh-pracﬁm{guidmm-md-hfumﬂﬁaninr-auﬁtﬂm“ F

This authority is responsible for ensuring that its financial managemeant is adeguate and efective and that il has

& sound systam of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practicss which:

" summanses the accounting reconds for the year endad 31 March 2024; and
* candirms and provides assurance on those mallers that are relevant o our difics and responsibiifies as external auditors.

2 External auditor's limited assurance opinion 2023/24

[{Excapt for the mestes reponed betbow]® mn M bash of our rovew of Seclions 1 and 2 of fe Aol Gowarmanca and Accourdabisty Hetum, in
§enir ofrgait dhe information in Seclisns 1500 2 0l Sie Anmal Govsmanss =nd Arcoardabiity Relum B n socortancs wilk Proprs Practices and
{0 ailhver mithurs Rave conse ko our atenbon giving couse for concair that reloeant lagizlatio: and reguEatony reguiremenis havn not hesn awl
[Mdebele =% appoopraba),

|icratinie o & separmie shaat I reguined)

[T mallers not Afacting our opinion wheh we drémw I (Fe afenhon of he malhinety;

[ienniinae o0 & seperode sheat B isguired) —

3 External auditor certificate 2023/24

e certify/do not certify” thal we have completed our review of Sections 1 and 2 of the Annual Covemance and
Accounlability Retum, and discharged our responsibilities undar the Local Audil and Accountability Act 2014,
fior tha year ended 31 March 2024

Ve 0 el ceriTy Campoion DetEiEe.

Extemal Auditor Nama

External Auditar Signatuse Data
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