Annual Governance and Accountability Return 2022/23 Form 3

?n be completed by Local Councils, internal Drainage Boards and other Smaller Authorities*:

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 miillion; or

« where the highEr of gross income or gross expenditure was £25,000
or less but that:
* are unable to cortify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payahle)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expendifure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at
the end of each financial year in accordance with Proper Praclices.

Z. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The Annual Internal Audit Report must be completed by the authority's intemal auditor.
» Sactions 1 and 2 must be completed and approved by the authority.
* Sectlan 3 is completed by the external auditor and will b2 returmed to the authority.

3. The authority must approve Saction 1, Annual Govemance Statement, bofore approving Section 2,

Accounting Statements, and both must be approved and published on the authorty website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure excecding £25,000, but which is unable to certify tsolf as exempt, or
i5 requesting & limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023, Reminder lefters will incur a charge of £40 VAT
= the Annual Governance and Accountability Return Seclions 1 and 2, logsther with
=& bank reconciliation a= at 31 March 2023
* an explanation of any significant year on vear variances in the accounfing statements
= notification of the commencemeant dale of the period for the exercise of public righis
= Annual Intemal Audit Report 2022723

Unless raguested, do not send any additional documents to your extemal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountabiiity Sectiond, Section 2 and Section 3 — External Auditor Report
and Cerlificabe will b2 rolurmoed o he aulhorily Dy el or posL

Publication Requirements

Linder the Accounis and Audit Reguiations 2015, authonties must publish the following informaiion on
the gulhorty websitefwebpage:

Before 1 July 2023 aulhorties must publish:

+ Motice of the period for the exercise of public rights and a deciaration that the accounting statements
are as vot unaudited;

= Section 1 - Annual Governance Statement 2022123, approved and =signed, page 4

+ Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot [ater than 30 September 2023 authoritias must publish:

= Mofice of conciusion of audit

» Section 3 - External Auditor Report and Certificate

= Sections 1 and 2 of AGAR including any amendmants as a result of the limited assurance reviaw.

It is recommended as best practice, fo avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Inlemal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

» Thea autharily must comply with Proper Practices in complefing Sections 1 and 2 of this AGAR. Propor
Praclices are found in the Pracfitioners’ Guide® which is updated fram time lo time and containg avarything
needed to prepare successfully for the financial yoar-end and the subseguent work by the exiemal avdilor.

= Make sure that the AGAR & complets (no highlighled boxes kel empty) and is propery signed and dated. Any
amendmenis must be approved by the suthority and pragery mitialled.

+ The authorily should receive and note the Annual Internal Audit Report before approving the Annual
Governance Staterment and the accounts.

= Use the checklist provided below 1o review the AGAR for completensss befora returning it to the sxdernal
auditor by omail or post (not both) no Eler than 30 June 2023,

= The Annual Governance Staternent (Section 1) must be approved on the same day or before the Accounting
Statements {Seclion 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFQ) must cerdify the acoounts (Secfion 2) before they are presented io
the: authornty for approvel. The authority must in this order;, consider, approve and sign the accounts.

+  The BFG iz required to commence the public rights period a5 soon as practcal after the date of the AGAR apprmoval.

= You must inform your external auditer about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

Make suro that the copy of the bank reconciliation 1o beosant to yvour exlermal auditor with the AGAR covers
all the bank accounts. If the autharity holds any shorl-lerm investments, note their value on the bank
raconciliation. The exernal auditor must be able to agres the bank reconciliation to Box 8 on the accounting
slatements (Section 2, page §). An explanation must be provided of any difference bebween Box T and
Box 8, More helo on bank recondiliation is availabie in the Pradiilicrers’ Guide®.

= Explain fully significant varances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanalion. The external auditor wants o know fhat yvou understiand the
reasons for all variances. Include complete numerical and namative analysis to support the full vanances,

= [fthe bank reconciliation iz incomplete or variances not fully explained then additional costs may be incumed,

= Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2022} equals the balance brouwght forward in the currant year (Box 1 of 2023).

+ The Responsible Financial Officer (RFO), on bahalf of the authority, must set the commencement date for the
ewarcise of public rdghts of 30 consecutive working days which must include the first ten working days of July.
= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name andg
address of the extarnal auditor before 1 July 2023,

Completion checklist — ‘MNo™ apswers mean you may not ave

&l saciions Hawve all highlighted boxes have baen r:r:-mprr'bpd?

Has all addifional information TH'L]IJ-E-hI:HIZE i ] the dat-n sat for the period
for the exercise of public rights, beon providod lor he extamal auditoee?

|1nTerr:-.aI Audit Raport | Have allhighlighted boxes bean completed by the internal auditor and explanations provided?

el Bl L — e T

Soction 1 | For any statement to which the responss is 'ng’, has an explanation baen published?

Seaction 2 Has tha Responsibie Financial Officer zigned lhe accounting staternants bakora
presentstion {o the suthority for approval?

Has the i]J.JthD'I'I"!p' & approval of the sooounting statemeants besn canfirmed by
the signature of the Chairman of the approval mesting?

Has= an explanstion of significant varations been published where reguired?
Has th& bank reconcifiation as &t 31 March 2023 been reconciled (o Box 57

el Bl =

Has am expianation of any differencs bolween Box T and Box:S bean prwlded'?

Sections 1 and 2 Trest funds —have afl disclosunes bean made if the autharity 25 a body m‘pm:ate iz NA |
sole Maragng Tustes? NE: do not send st accounting stztemans unless requested, |

=
£

Giuvﬂ.nﬂnu aqdﬂmmumﬁﬂhy furS.rruﬂ:rAnﬂmrTHu in Eng.'.md— B F:mc.uﬂanm Guide to Proper Practices,
an be dowrscaded from mna!c:gwﬂr{rrfmrrrm;lmuk
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Annual Internal Audit Report 2022/23

CUESWILe  GreeN  {ARiCW (oun(il-
wp}h}.mimigkﬂf{,ﬂﬂ_lx.ﬁw,uk

During ihe financial year ended 31 March 2023, this authorily's infemal auditor acting independently and on the basis
of an assessment of risk, carmed out a selective assessmant of compliance with the relevant procedures and controls
inoperalion and ohizined appropriate evidence from the autharity.

The interral audit for 2022/23 has been camied out in accordance with this authorily's neads and planned coverage.
On'the basis of the findings m he areas examined, the infermal audit conclusions are summasisad in this table. Sst
out below are the objectives of intemnal control and alongside are the internal audit conclusions on whather, in all
significant respects, the control objectives were being achieved thropghout the financial year to a standard adeguate
lo meel he neads of this authority.

I 'I'll

Internal control objective

n,r'rrr‘

E
i

A Appropriste accounting reconds hawe boen proporly kepl throughout the financial year.
B. This ssuliwarity compliad with its financial reguistions, payments were suppoted By invdices, il
expenditure waes approved and YWAT was appeoprialely aomoeinted for,

C. This atdhoeily assossed the significant fsks o achieving Bs oblaciives and raviewed the adeguacy
of afranggements o manage these.

D. The precapt or rates requirenent resulted from an adequate bodgedary process; progross ogaing
the budget was ragulardy monilored; and reserves wore approprisle.

E. Trpadied income was fully received, based on comect prices, properly recorded and prormply
banked; and WAT was approprstely accouniad for.

F. Petiy cash pavments ware properly supporiod by receipls, sl pelly cesh expandibure was approved
and VAT approprizicly accounted for

G Swlanes to employees and sllowanees 10 fnembess were pald e acoordanes with s authodle's
approvals, amd FAYE and NI requirermenls wiena .Jrl:lpL:Th.r d-[.'l‘,:lhEld

S NS INSISISING

!
I
|’
|
[
|
|
!
|

2w

H. Asset and Investments registers wore complele and accurale and nn::.;u:rly maintained.

L Poericdic bank aceount reconciliations ware properly camied out during the year

J. Accouriing statements prepared during the year were prepared on the comect accounting basis {recepis
and payments o ncome and exgeandibre), agradd bo the cash book, supodried by on oducasale auck
trazil frovm underying recoeds and where appropriole deblors and credfiors were propery reconded.

K. If the authorty cerifed tself 85 exempt from a limited asstrance review in 20021022, i mest the
axemption critena &nd corracthy daclared Reall axempt. (IF e audborily bad o frited gsswrarco [ f
rivuitiae Of i% 2O2T0E2 AGAR lick “not coversd™) }

L. The authonty published the required information on & websitehyeboage Up to dats 31 the time of thie
iniemal audit in accordancs with the refawvant legebaton.

M. I fhee year coverad by fhis AG.-!'.H the suthonty comecily provided for & period for the axercize of
puibdic rights as required by the Accounts and Audit Regulaticns ddomeg the 2022222 AGAR paring,
weirris prabalic; pighils i reladion do the 2027-22 AGAR svidenced by & mofice on the wabsite andior
asuthoniy eporoved minutes confiming the dates aet)

M. The authority bas complicd with the publication requrements for 202722 AGAR
fuow AGAR Pege T Guidsncs MNotes).

0. (For lecal councils only) ;
Tt lesds fincloding charlabds] — The council met its responsibilities 25 a thestes. -,.i”'" |

For any othisr Ask araas identfied by this suthonty zdequate contmols exdsted st any other rsk aress an separste sheets T nesded).

= =

‘\‘\&l‘

Diagtala) intarnal auwdit undertaken Mame of peraon who camied out the iniemal Audit

tofesifie2s s, Lo Benifens

Signs-tl.lre-:-fp_m&un-.mn. WA— _ s jﬂfﬂfflﬂ'lq

carmsad cut the intermsal awdit

'ﬂﬂnrﬂpﬂm H: ‘Ill:l p&nmm-th& mpﬁm :I‘Id lr:!:mﬂ:urghkmtnaddmn mgwaﬂm:n l:untml
5.Edlmiﬁl:i'ia|idnplntn sheets if meeded).

ThMobe: U e respoesie 5 nol eeced plesrse stale when the mosl rocont rfomel sudt waork was dooe s oresand when il s
na-rl‘planmd‘ o ifm'.tlm.glh mrm:n.nrﬂ:l I:hu lnnqu rr#.ln'u{aucﬁinp-m:tm.ut upin‘:whurmt [uﬂimpumi.m !fI'IFEild:I

Annual Governance and Accouniability Retum 202223 Form 3 Page 3 of B
Local Councils, Intermal Drainags Boards and alher Srmaller Authorifies




Section 1 = Annual Governance Statement 2022/23

Wo acknowledge as the members of:

CHESWICK GReeN

EXRISH CouncjL-

our responsibility for ensuring that there is 2 sound system of intemal control, including amangements for
the preparation of the Actounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year endad 31 March 2023, that:

1. Wi harve: put i place arangements: for eFeciive Trancid
mERgRTET during e year, and tor e prepanstion of \f
{  iheaccounsing statemenss,

g didares Bot s ooy

prapared 87 accowiting satsmands in accerdanss
wafll fhe Acoodnds and AL Fegulations.

+ 2 Wi maindained an adaguate gyetern of inderesl contml
mcuding measunes meEignad to prevent and delecd rimd ,f'
aind comuetion and reviewsd its ettetlivensss,

mzde DRener STEAgemants 800 socestsd resonalbiiny
for safequarding ine DubiC Money and BEoLwvees in
I Chérps,

{3, Wa took all reascnable Hleps o axsune ourseivas
thal thema ara no malbers of aciual or Fll.‘H.l.'!I'I'IiI:ﬂ
mon-compdance wilh lgas, regulisions and Propar
Precticed tat could have @ signfican! finrancial afipct
ofn e ability of is authorily o conduct s

HUEINeEE OF mansge ks Trainoom,

fgz oy doree wiled A Fers e foga! power (o do andd fars
Covnonedt will Proper Prachoes in doiky so

Eil. Wil proreaclind propar oppoetunity aunng e yest for
It s of nleciors’ Aights in socondenca with tha
requirermants of the Accouants and Budit Regulationz.

during i prar gows il porsons mierssed tha appartunty o
resgpest and askograsstion s about this astharhy's accornts

-i-!-. We crnied oud enesessmant of the nsks facing thia
authonily mnd beak appropnisis shaps i manage those

| fisdes, ncluding the ntroduction of imbamal coninds andhor
ST Tisurance covor whars requirng

conserad ang docnmaniod the ooy and alter misks
faces and dool wath them proponly

| 6. Wa rrairtRingd thrnughiout the vear an sdemusls mnd
pinctive sysem of intemad audit of the acoounting
racards and control svstems

arrarded for o rompefond presen, sdepesdend of the Saancal
Coridniats ard procodimes, dopive an obyiocfive wiow on wiethor
rdevvial coumfrods crond tho needy of s srrallor aonne

T Wa tnok appoopaate achon o all mathers racod
in rdpots {rom inteme and exdemal audil

respansed (0 malkiens Srougit 1o d aifention by emei and
ructarmal i,

B. Ve considered whethesr any lithgastion, Bnbaities ar
comimEments, evenls or inmsactions, ocmumng rithar
Burityg of afler e yeir-end, have a financial impact on
{his ssthwrity and, whom approgringn. hewe included them
irn Ihe coouniing slBomanis.

8. (For local conmcils onby) Trust funds. mcheding
charilabie. In our capecity as tha sole menagng
ruslee we decharged our accountabisy
resparmsdiilities for e fundijs)lassos, inchiding
financial repoeting and, § requinad, nodapendent
eNETINATCN ar awdil

ciscioesd avendiing & shoitd fave abouf 83 business acthdly
LG e e imcidityg sdrants ekt nlaces ol e perar
and i reevant

has met p¥ of s responsihilRins whans, a5 3 booly
o, i g Selo managing resioe of a ol
Frow! ot

v

*Plezse provide explanations to the external auditor on a separate sheet for each "Moo’ reaponse and describe
how the authority will address the weaknesges identified. These sheets must be published with the Annual

Governmance Stetement.

This Annual Gowvaernance Statement was approved at a
mesating of the suthorty an:

[3fos 2002

and recorded as mingte reference:

|+

Sigrad by the Chairman and Clerk of the meeting wheres
approval was given:

s 8 F.Lr:\sd_jal
Mol Zizu

Chaimman

Clerk

WA W - Ll‘-'i-:--.r«'l-..kaﬁﬂﬂ-- Pc_ _jn-i’ uk
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Section 2 - Accounting Statements 2022/23 for

CHESWILK GREEN PARicH  COUN(L-

| 1. Balaneas Hirought
Iorerarg

Toial Baiances and resenies ol e beginiieg of e yeer
aa recordad i the francial reconds. Velue must agres o
Hea T OF prewioLs yearn

2. [+ Precapt or Rates and
Levies

Toded! arnounnd of precepl (ov o (TS rates and ey
raceived or eosivable in five yuar, Drolucks any grants
| rEceiad

3. [+) Total other receipts

Toifal income or ecRids @y recurohed dn e cashtoak By
the precept or ratesdewies recafved (ine 2). Include any
grants reeehnd

4. |-} Staii coats

Todad sxpenditure or paymeants made o amd o baehal!
of all empioyess. noivde gross zalares and wages,
earrpiuiypenrs N conlribufions, amplopsrs pension
crwifribuiions, Eﬁ'ﬂ!mﬂl.ﬂﬁ And SeVSrancd® oEPments.

5. (=) Lown inberestcapital
repayments

Tatal eapreradiiure o payproents of capital and imensst
made during the year o e awlhod's borowings (1 sark

6. |-} &% ceher payments

Tofal eapenuditure o payments a5 recorded in the cash-
book less slall costs Mine 4} oo loan inleresticapital
repaymanis line 5.

| T. (=) Batances camed

= 185465

Toial balances and resenves af e omd of (ke poar, Mues!
gepaal (T4 2+ - (d4+548].

8. Toaa! velue of cash and
short tarm imvestrmenta

Time =um of aif cumom! ang! Geposl Gk Scrourts, cash
hroldings amd short fermm imecstimenls ok a5 af 37 Mamh—
T agree with bank reconciliation

8. Talal fieod assels plus
long term investments
and assets

The value of aif the propoedy e aulhony owns — # i made
upafall its Txed ssaets and long e fnvesimens s of
3T KMarch

10. Tedal horawings

_]'-'.".n:- m&sau;df_sy_;rr_:lr._ﬁ' halance an 237 March of al foens
froam third parties (incluaing PYWLE]

For Local Councile Only

ia, Disciosyra nate re Trsst funds
(imclucding charilakle)

11b. Desclosune nole m Trus! furds
tfimclieding charitable) ]

The Cowncd, ag & bod)y corporate, acty a5 sole rusiee amd
is rogposthle Jov mansging Tres: funds or assefs,

The fguwres i the accounting SRHements abnve do o
include any Trusl ransgctions. |

| cartify that for the year ended 31 March 2023 the Accouniing
Statements in this Annual Govemance and Accountabality
Returm have bean prepared on either a receipk: and paymanls
or income and expendilura basis followirsg the guedancs i
Govemancs and Accountabilily for Smaller Authorities — &
Fractitioners' Guide to Proper Practices and present fairly
the financis! position of this authonty,

Signod by Responsible Financial Offlcer before being
presented to the authorlity for approval

WMol Gz
W Jos/2023

Dale

Annugl Govemance and Acocountability Retumn 2022/23 Form 3

I confirm thal these Accounting Statements wars
approved by s authosity on this date:

s les|zead

A% recorded i minule refersnce:

|8

Sigred by Chatman of the mesting whera the Accounting
Statements ware anpooved
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Section 3 — External Auditor's Report and Certificate 2022/23

in respect of EHﬁ'H-U" GReE PRRasH CouNcil

1 Respective responsibilities of the auditor and the authority

Our regparsbility as auditors to complete a limited assurance review is set out by the Mational Audit Office (NAD), A imited
assurance review is not a full statutory audit, it does not constilule an audif camed out in accordance with Intematicnal
Standards on Auditing (UK & Iredand) and hence it does not provide the same level of essurance that such an audit would,
The UK Government has determined that a lower level of sssurance than that provided by a full statutory audit is aporoprizte
for those local public bodies with the lowest levels of spending.

Under a limited assurance raview, the auditor is responsible for reviewing Seclions 1 and 2 of the Annual Governance and
Accountability Reium in accordance with NAD Auditor Guidance Mote 02 (AN 02) as ssued by the MAD on behalf of the
CompiroBar and Audiior Gonosalk AGN 02 is avaiable from the MAD webhsite -

htipsyfwan nao.org_uk/code-audit-practice/guidance-and-information-for-audifors/ -

This authonty is responsibie for ensuring that its financial management is adoguate and effective and thal it has
& sound system of intemal contral. The authority prepares an Annual Governance and Accountahility Retumn in
acuordance with Proper Practices which:

= Summarises the acoounting records for tho year endad 31 March 2023; and
= oonfimms and provides assurance on those matters that are relevant to our dulies and responsibilities as sxemal auditors,

2 External auditor’s limited assurance opinion 2022/23

-,EI':I'J-‘IDt far the mathers reporied halow )™ on e basis of aur redew ol Sections 1 mmd 7 of to Anniza| Gipswemanica and Acoourtabdity Reten, I
our goiracn- e niomiatice: n Seclivns @ and 2 of the Annual Governance: and Accounsability Relurn is in sccordaimee wslis Praper Pracfioss and
no oiner mallars fnee come i ooue attartion giving cause for concan that nelevant kgiskebon and mpulatony moguimments hoes matbeen miat
delate as appropriata).

tooritinue on & Seoaabe st iF oquerod)

Lhthyer matiers rod aflecling ouwr opinion which we dmw B tha attenbon of thie suthomty”

jcentinwe on & segarabe sheel il reguired)

3 External auditor certificate 2022/23

We certifyido not certify® that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibiliies under the Local Audit and Accountability Act 2014, for
the year endod 31 March 2023.

e o nol mrﬁ}' complelion tocamsa:

Exiornal Suditor Mamea

Exlemal Audifor Signatura Diate
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